2112/Empanelment/E&R Cell
EMPANELMENT FOR DGR SPONSORED SECURITY AGENCY : REVISED DOCUMENTS TO BE SUBMITTED
1.
Introduction. Consequent to the issue of Office Memorandum by Govt of India, Ministry of Defence, Department of Ex-Servicemen Welfare No 28(20)/10/D(Res-I) dated 29 Sep 2011, the following actions will be immediately initiated for compliance by the ESM (O).  

2.
New ESM (O) Applicants. ESM (O) will submit the revised documents as given in succeeding paragraphs along with application for new Empanelment for DGR sponsored Security Agency with effect from 29 Sep 2011.  This will also be applicable to all new ESM (O) whose applications have been submitted to the DGR and are under processing and/or processed earlier, but not issued new empanelment certificate or yet to collect new empanelment certificate from the DGR. ESM (O) who have been issued Empanelment Certificate after 29 Sep 2011 will also be governed by the new terms and conditions for submission of documents as given in the check-list.

3.
Existing/Old Security Agencies Empanelled with DGR. All old/existing Security Agencies empanelled with DGR and issued with Empanelment Certificate will submit the revised/additional documents as indicated in the enclosed Check-List.  This is to ensure the uniformity in implementation of the ibid Office Memorandum referred in paragraph 1 above.  
4.
List Of Documents To Be Submitted:-

(a)
Application for Empanelment for Security agency with DGR (Annexure ‘I’)

(b)
Copy of letter of employment assistance number (showing registration number) issued by DGR (“It should not be “Provisional” and issued/renewed not more than a year old).
(c)
Copy of Certificate of Industrial Security, Safety and Fire Protection Management Course conducted under the aegis of DGR.

(d)
Appendices ‘D’,’E’,’F’,’G’ and ‘H’ to ‘Instructions for Functioning of DGR Empanelled Ex-Servicemen Security Safety and Fire Protection Management  Agencies’ as applicable. Appendix ’G’ should be attested by 1st Class Magistrate.
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(e)
Two passport size photographs of applicant. 

(f)
Photocopies of retirement / release order and Pension Payment Order/Gratuity Payment records.

(g)
A signed list of five proposed Security Agency names. DGR will select one name and same will be earmarked for the empanelled security agency. (The approved name will cannot be changed).


(h)
Photocopy of Ex-Serviceman Identity card.


(j)
Proof of office/shop space (within notified area for commercial purpose /activities) in the first choice of state of operation will be submitted by the proprietor at the time of empanelment and it should be in the form of Rent Agreement on Rs 100.00 stamp paper duly attested by 1st Class Magistrate.

 (k)
Copy of PAN Card.


(l)
Certificate of Non–Disclosure of Information under RTI Act signed by ESM (O).

(m)
Security Empanelment Certificate-Clearance signed by ESM (O).

(n)
Income Tax Returns from one year before retirement up to the last financial year at the time of submission of application for Empanelment.


(o)
Proof of Permanent Residence (one of these-Voter Card, Telephone landline bill, Electricity/Water Bill, Driving licence, Passport)
(p)
Affidavit Regarding Non-Employment Status to be submitted by ESM (O) as per the approved format. This affidavit will be attested by 1st Class Magistrate.

(q)
Attached Check list to be enclosed.

5.
Time-Frame For Submission Of Documents By New Applicants/ Existing Security Agencies Including Processing By DGR. After initial scrutiny and on approval by the Board of Officers, the new ESM (O) applicants will be intimated by Email and telephone call to collect the Empanelment Certificate from the DGR on any working day. All applicants who  have already submitted the applications for empanelment
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of Security  Agencies and existing/old security Agencies are requested to 
submit the revised/additional documents by 30 Nov 2011.  In case the application is found correct in all respects by the DGR, the empanelment certificate will be issued within a maximum period of 30 days. 
Sd/- x x x

(Manmeet Singh)

Col

Date:  18 Oct 2011





Offg OIC E&R Cell










For DGR

Place: New Delhi

CHECK-LIST: EMPANELMENT FOR SECURITY AGENCY

(Three pages only)
(To be submitted by the ESM (O) along with the application while applying for new Security Agency.  Already empanelled/old Security Agencies to submit revised/additional documents as indicated with (*) 

below along with this Check-List. Write Yes or No.)
	Sl No
	Aspects
	Yes


	No


	For official check by 

E&R Cell

	1.
	Employment Assistance number (Registration number) of DGR is enclosed. It is not “Provisional” and not more than one year old.
	
	
	

	2.
	I am not Registered/ Empanelled for any other Schemes of DGR.

	
	
	

	3.
	Training Certificate Xerox  copy submitted with self attestation
	
	
	

	4.
	All telephone numbers of landline/ fax of office & mobile numbers are on offr’s name.
	
	
	

	5.
	Agency’s address is in commercial area and not same as permanent address of the offr. 
	
	
	

	6.
	Empanelment number/ name of Security Agency of witness in Appx ‘D’ is written.
	
	
	

	*7.
	Appx ‘G’ is signed on all pages by the offr duly attested by 1st Class Magistrate. Original to be submitted.

NOTE : Submission of this document also applicable for existing Empanelled Security Agencies.
	
	
	

	*8.
	The rent agreement specifies that the shop/office is located in a Commercial area notified by the concerned Municipal Corporation or Development Authority of that city, duly attested by 1st Class Magistrate. Photocopy of the rent agreement is to be submitted. 

NOTE : Submission of this document also applicable for existing Empanelled Security Agencies. 
	
	
	

	9.
	All Photostat copies are clearly legible & self attested as true copies.
	
	
	

	10.
	PPO and Retirement Order enclosed are clearly legible.
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	11.
	Name of five Security Agency is signed by the offr.
	
	
	

	12.
	Signature in PAN Card, I Card and all documents tally.
	
	
	

	13.
	Face on I-Card and PAN Card are clearly visible.
	
	
	

	14.
	LTI is clearly visible in I Card.
	
	
	

	15.
	Two colour photos are submitted, colour photos have 80% face visible.
	
	
	

	16.
	No variation in date of birth and retirement in different columns of the documents.
	
	
	

	17.
	Retirement Date after Re-employment Service is given
	
	
	

	*18.
	Income Tax Returns from one year before retirement up to the last financial year at the time of submission of application for Empanelment.

For example: If the offr retires on 01 Apr 2009 and applies for empanelment in Oct 2011, then IT Returns of FYs 01 Apr 2008 to 31 Mar 2009, 01 Apr 09 to 31 Mar 2010 and 01 Apr 2010 to 31 Mar 2011 (3 Years) will be submitted.
NOTE : Existing Empanelled Security Agencies whether Individual or Pvt Ltd will submit Income Tax Returns of last one financial year of the individual proprietor or all Directors as applicable. 
	
	
	

	*19.
	Proof of permanent residence (one of these:-Voter Card, Telephone landline bill, Electricity/Water Bill, Ration Card, Driving license, Passport)
NOTE : Submission of this document also applicable for existing Empanelled Security Agencies.
	
	
	

	*20
	Affidavit regarding non-employment status to be submitted by ESM (O) as per enclosed format. This will be attested by 1st   class magistrate.
NOTE : Submission of this document also applicable for existing Empanelled Security Agencies. 
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For New Applicants/Under Processing Applicants.  It is certified that I will bring all original documents for verification and two colour photographs of passport size to the DGR at the time of collection of Empanelment Certificate.
Or

For Existing Empanelled Security Agencies.  It is certified that I will bring personally or submit all original documents by registered post to the DGR for verification. 








(No, Rank, Name and 









Signature of Offr)

AFFIDAVIT REGARDING NON-EMPLOYMENT STATUS 
(To be submitted by new applicants and the old/existing security agencies empanelled with DGR. this will be duly signed by ESM (O) and attested by First Class Magistrate of his/ her permanent residence district/ city/jurisdiction)
1.
I, __________________________________________ (Service number, rank and name) hereby certify that:-

(a) I am not employed in any Central/ State Government or Private organization.

(b) I not practicising any Self employment venture including any training institute/school or any other commercial activity individually or jointly.
(c) I am not holding any office of profit and/ or employed as consultant or adviser in honorary or non-honorary capacity in any Government/ quasi Government/Private/NGO at the time at joining this DGR scheme. In case, I do take up any such assignment/ assignments subsequently on availing the Security Agency Scheme, I will inform DGR in writing within 48 hours. 
(d) In case, it is found/brought to notice that I have suppressed/hidden/ mislead DGR about my change of status from unemployed to employed and/or self employed; the DGR has the right to dis-empanel me. My entire individual proprietor and/or my company’s on-going contracts including under-negotiation contracts/ tenders will be cancelled without any financial compensation to me, and or any directors in the company. I hereby forfeit my right to take legal recourse against DGR and MoD in the civil and criminal courts on being dis-empanelled by DGR. 
Signature__________________
Rank & Name ______________

Address___________________

 _________________________

Date and place: 
Witnesses (signature, name and address):
1.

2.

