DOCUMENTS TO BE SUBMITTED FOR EMPANELMENT

(a)
Application for Empanelment for Security agency with DGR (att as Annx ‘I’)
(b)
Copy of  letter employment assistance number issued by DGR (“ Not ‘Provisional” & issued/renewed not more than a year old).

(c)
Copy of Certificate of Industrial Security, Safety and Fire Protection Management Course conducted under the aegis of DGR.

(d)
Appendices ‘D’,’E’,’F’,’G’& ‘H’ to ‘Instructions for functioning of DGR Empanelled Ex-Servicemen Security Safety and Fire Protection Management  Agencies’ as applicable.

(e)
Two attested passport size photographs of each applicant. (Not self attested).

(f)
Photo copies of retirement / release order and Pension Payment Order/Gratuity Payment records.

(g)
The proprietor is to forward list of names (not less than five) for the said Security Agency (out of which one will be short listed for by DGR to cater for avoiding duplication of names) in a separate paper in accordance with Appendix ‘F’ of DGR instruction (The name once approved will not be allowed to be changed).


(h)
Photocopy of Ex-Serviceman Identity card.


(j)
Proof of office space (within area notified for commercial area/activity, duly notarized) in the first choice of state of operation will be submitted by the proprietor at the time of empanelment.


(k)
Copy of PAN Card.
3.
On scrutinizing of documents for eligibility and correctness the officer’s will be intimated to collect this Empanelment Certificate. This is likely to take up to two months from receipt of application. 

Appendix ‘D’

(Refers to para 15 (d) of Instructions)

APPLICATION FOR EMPANELMENT OF SECURITY AGENCY (INDIVIDUAL)










                                       
1.    Service No. Rank, Name, Arm/Service & DOB
    
 - 



2.    Reasons for & date of retirement                 


 -

3.    Total service in Armed Forces & last unit served
           -

4.    Address (including State & PIN CODE)

       Permanent                         

                  Agency Office address
        _________________________


_________________________

        _________________________


_________________________

       __________________________


_________________________


5.
(a) Tele. No. registered in the name 
-

of the officer (including STD Code) at the 



       
Agency’s office (pp number will not

be accepted).

     
(b) 
Fax No. at the Agency’s office   

-

(c)
Mobile No





-
     
(c)  
E-mail                                                         -

6.   The name by which the agency will be called

-

7.   Details of present employment/self employment
-

8.   Important courses completed with grading

-

9.   Important appointments held during service

-

10. Gallantry/non gallantry/appreciation/awards during
- 

service.

11. Disciplinary awards or fines/court sentences (if any) -

12. Involvement in criminal court cases (if any)

  -

13. Area of operation requested. Give three States adjoining each other
(i.e. state of choice and two adjoining states).





     (a)







     (b)

     (c)


I certify that I am an ESM as per the definition applicable and that the above particulars are correct. Any false information will make the empanelment invalid.

Signature of Witness (Witness must be an
Officer empanelled for security agency
with the DGR).

(Name & Address)






Signature of Applicant

Date:                                                                           

Date:


Appendix ‘E’

APPLICATION FOR EMPANELMENT OF SECURITY AGENCY: 
PRIVATE  LTD COMPANIES


1.
Appendix ‘B’ to be signed by each Director (Total Nos.)

2.
Promoter Director and Directors Shareholding


(a) ………………………………………………%


(b) ………………………………………………%


(c) ………………………………………………%

3.
Name, address & telephone No. registered in the name of the Agency.

4.
Area of operation (a) NCR (b) NON-NCR (give three States adjoining each other – Refer Appendix ‘D’)

5.
It is requested that the above agency may be empanelled under the above name with effect from (date)……………………..


(Certified that there are no other shareholders and no Director will be removed, or added without permission of DGR)

Signature of Directors 

1……………………….     2…………………………   3……………………………

* This is also to be filled on conversion from individual proprietorship to Private. Ltd.  

Appendix ‘F’







              (Refers to paras 15 (d) of Instructions)


DATA: SECURITY AGENCY

1.
Name of Security Agency

2.
Address with Telephone No/Fax No/e-mail.

3.
Service particulars of proprietors:


(a) Rank, Name and Service No


(b) Address with Telephone No.

          (c) Service/Arm/last unit served


(d) Date of Birth


(e) Date of retirement/release


(f) DGR Emp No / Regn No.


(g) Have you taken any employment/self-employment?

4.
Service particulars of partners, if any (similar particulars for other partners may be added.


(a) Rank, Name and Service No.


(b) Address with Telephone No. 


(c) Service/Arm/last unit served


(d) Date of Birth


(e) Date of retirement/release.


(f) DGR Emp No./ Regn No.


(g) Have you taken any employment/self-employment?

5.
Name, Date & Place of Registration, if already registered

6.
ESI/PF Code No. if any

7.
Details of security contract obtained through initiative of the Proprietor (Not through DGR).

____________________________________________________________________

Ser No.
Name of the 


Number of Personnel              (others)



Organisation


Employed (Ex-Servicemen)

1.

2.

3.

4.

8.
Please indicate maximum of three States, adjacent to each other, where you would like to operate 






                      

    Signature & name of the Proprietor

Place :

Date:









Appendix ‘G’


                                                             

 (Refers to Para 15 (e) of Guidelines)


DECLARATION BY PROPRIETOR OF DIRECTOR GENERAL RESETTLEMENT SPONSORED EX-SERVICEMEN SECURITY AGENCY

1. I, …………………………………………………Son of ………………………………. and a resident of …………………………………………………………………………………….do hereby declare that:-

(a) I am a retired commissioned officer of the Armed Forces who qualifies as an Ex-Servicemen as per the definition laid down by Ministry of Personnel and Public Grievance. (Medical Officers from the Armed Forces Medical Services and Dental Corps will not be eligible for empanelment)

(b) I have not been empanelled for a Security Agency earlier at DGR.


(c) I have not applied for the following DGR schemes:- 

(i) CNG Station

(ii) Coal Transport

(iii) Toll Plaza

(iv) Any other self – employment / self financed DGR schemes.

(d) I have undergone only one DGR sponsored course, namely Industrial Security and Fire protection management course. 

(e) I will ensure that my agency is not sublet to any other security agency offices, or any civilian. 

(f) I will not give Power of Attorney to another person to operate the above mentioned security agency. 

(g) I will represent my agency in person to Principal Employer and DGR as and when required.

(h) All the official correspondence will be signed by me as the proprietor of the agencies.
(i) I will adhere to the wage structure promulgated by DGR from time to time whilst submitting quotes in response to tender notice.
(j) I will adhere to the service charges as promulgated by DGR from time to time whilst submitting quotes in response to tender notice.
(k) I shall abide by the rules and regulations pertaining to payment of wages and allowances (as promulgated by DGR and Central Government) to the employees.

(l) I will make the contribution to EPF & ESI and all other statutory components regularly and the employees will be provided proof of deposit of the above for their information.

(m) I will not make any additions to the proprietorship of the agency.  

(n) My security agency has ….employees. (In case security agency is already in operation.

(o) As on date I am unemployed. 

(p) I shall not concurrently take up any employment with Central or State Government organization. 

(q) I shall inform the DGR in case my agency expands business in any other field or acquires any other security contracts without the sponsorship of DGR.

(r) I will follow all directives issued by DGR from time to time.

(s) I shall follow all laws of the land pertaining to operating of security agencies.

(t) I undertake to employ at least 90% ESM security guards.

(u) I undertake not to use the name of DGR, Ministry of Defence in any correspondence negotiations in any form with any third party for furtherance of business.

(v) I will not submit quotes or secure any contracts with any Central Public Sector Undertaking without being sponsored by DGR. 

(w) I agree to the DGR or any monitoring agency authorised by the DGR having the right to inspect any document or accounts of my security agency.

(x) I will adhere to the provisions of the following Acts:-

(i) Private Security Agencies (Regulation) Act 2005 (amended from time to time and where applicable).

(ii) The Payment of Wages Act 1936

(iii) The Industrial Disputes Act 1947

(iv) The Minimum Wages Act 1948

(v) The Employees Provident Funds and Miscellaneous Provisions Act 1952

(vi) The Payment of Bonus Act 1965

(vii) The Contract Labour (Regulation and Abolition) Act 1970

(viii) The Payment of Gratuity Act 1972

(ix) The Equal Remuneration Act 1976

(x) The Inter-state Migrant Workman (Regulation of Employment and Conditions of Service) Act 1979

(xi)   The ESI Act

(y) The names of the agency proposed by me have been registered / not registered in my exclusive name as per Shops and Commercial Establishment Act / the concerned Act in the State of my choice. I am also not aware of any other name proposed by me to have been registered by any other individual 

(z) I agree that I will be sponsored by DGR till I attain the age of 63 years or my quota of 300 guards is complete, which ever is earlier. 

(aa) I will renew my empanelment after every four year. 

(ab) I will ensure that all contracts secured through DGR sponsorship are terminated before I attain the age of 65 years.

(ac) I will hold meeting with the principal employer at least once a month and maintain the record of the minutes of meeting. 

(ad) I shall make payment of all emoluments due to the employees in full by 7th of every month

(ae) I will ensure that all the employees will be provided with a printed copy of their monthly Salary entitlement and annual statement of pay entitlement.

(af) I will ensure that the salary is disbursed to the employees by cheque in the presence of representative of the principal employer.

(ag) I will participate in all tender process once sponsored by DGR.

(ah) I will ensure that police verification of all the employees is carried out as per the procedure in vogue.

(ai) I shall timely submit all the reports and returns (details as per enclosure I)

2. I am aware that my agency will be de-empanelled in case I violate any of the above mentioned clauses. In addition at any stage, in case the above statement is found incorrect, I will forfeit my empanelment. Any sponsorship, if allotted to me may be cancelled and my security agency be de-empanelled.









Signature of Proprietor

Photo of the Proprietor  

Witness Signature with Address







1.









Date: ______________
2.


Note :
(To be notarised on Rs 10/- Stamp Paper) 

Dear 

For preparation of Security empanelment certificate request forward.

* Note : Please fill up in Capital letters.

E-mail id  - dgrsecurity@gmail.com

	S.No
	Description
	
	Details

	A
	Name
	:
	

	B
	Rank
	:
	

	C
	Service No.
	:
	

	(i)
	Date of Birth
	:
	

	(ii)
	Telephone Number (office)
	:
	

	(iii)
	Telephone Number (Fax) office

(Must be mentioned)
	:
	

	(iv)
	Cell Phone Number
	:
	

	(v)
	Office Address
	:
	

	(vi)
	Permanent Account Number (PAN)
	:
	

	(vii)
	Email ID
	:
	


Regards,

Signature of Proprietor

SECURITY EMPANELMENT CERTIFICATE CLEARANCE

1. It is certified that I (Name)                                                (Personnel No.)                         

have neither applied nor registered/ empanelled with DGR for any one of the following schemes: - 

(i) CNG Station

(ii) Coal Transport

(iii) Toll Plaza

(iv) Company Owned Company Operated Scheme.

3. It is further certified that I have not undergone the Six months Management course.

TO WHOM SO EVER IT MAY CONCERN


My personal particulars forwarded in connection with Empanelment of my Security Agency with DGR are not to be disclosed to a third party as it relates to personal information and has no relationship to any public interest, as envisaged under section 8 (i) (j) of RTI Act 2005. 










Signature










Name

Place
:







Address

Date 
:

TO WHOM SO EVER IT MAY CONCERN

It is certified that I (Name) 



Personal No 

am not  a employee in any  State Government / Central Government/ Public Sector Undertaking.    










Signature










Name

Place
:







Address

Date 
:

Annex  I


APPLICATION FOR EMPANELMENT FOR 

SECURITY AGENCY WITH DGR

	S.No
	Description
	Details

	1. 
	Name
	

	2. 
	Rank
	

	3. 
	Personal Number
	

	4. 
	Service (Not from Armed Forces Medical Services and Dental Corps)
	

	5. 
	Date of Birth (Age less than 59 years)
	

	6. 
	Date of Commission 
	

	7. 
	Date of retirement (Not earlier than five years from date of application recd at DGR for empanelment)
	

	8. 
	Are you drawing Government pension for service rendered in the Armed Forces 
	YES / NO

	9. 
	Were you entitled to draw Government Gratuity on retirement from Armed Forces 
	YES / NO

	10. 
	Have you applied for any other DGR sponsored scheme [employment / self employment etc?] 
	YES / NO

(If yes then provide details)

	11. 
	Employment Assistance Number of DGR 

(“NOT PROVISIONAL” & ISSUED / RENEWED NOT MORE THAN A YEAR OLD)
	

	12. 
	Reason of Retirement
	

	13. 
	Have you undergone any other DGR Sponsored Courses besides Industrial Security, Safety and Fire Protection Management Course (only one DGR sponsored facility can be availed)
	YES / NO (If yes give details)

	14. 
	Name of DGR Sponsored Industrial Security, Safety and Fire Protection Management Course with date of completion
	


1. I certify that I am an Ex-serviceman as per the definition applicable and that the above particulars are correct on the day of signing of this application and any false information will make the empanelment invalid.

2. It is further certified that I am not re-employed.

3. I fully understand that in case it is found that I have applied / registered / empanelled for any other DGR Schemes, then in that case my registration as well as empanelment from all DGR Schemes will stand cancelled. 

Signature of the applicant

Date
:








Name of the applicant

Place
:







     
Address of the applicant
PASSPORT


PHOTOGRAPH








PASSPORT


PHOTOGRAPH








          





  JOINT PHOTOGRAPH OF    


  DIRECTORS








With self attested


Photo








